
321 

Department of Defense 242.7400 

(c) The DCAA auditor shall use rel-
evant findings and recommendations of 
previously performed CIPRs in deter-
mining the scope of any audits of in-
surance and pension costs. 

(d) When a Government organization 
believes that a review of the contrac-
tor’s insurance/pension program should 
be performed, that organization should 
provide a recommendation for a review 
to the ACO. If the ACO concurs, the re-
view should be performed as part of an 
ACO-initiated special CIPR or as part 
of a CIPR already scheduled for the 
near future. 

[63 FR 40374, July 29, 1998, as amended at 65 
FR 52953, Aug. 31, 2000] 

242.7303 Responsibilities. 
(a) The ACO is responsible for— 
(1) Determining the need for a CIPR 

under 242.7302; 
(2) Requesting and scheduling the re-

views with the appropriate DCMA ac-
tivity; 

(3) Notifying the contractor of the 
proposed date and purpose of the re-
view, and obtaining any preliminary 
data needed by the DCMA insurance/ 
pension specialist or the DCAA audi-
tor; 

(4) Reviewing the CIPR report, advis-
ing the contractor of the recommenda-
tions contained therein, considering 
contractor comments, and rendering a 
decision on those recommendations; 

(5) Providing other interested con-
tracting officers copies of documents 
related to the CIPR; 

(6) Ensuring adequate follow-up on 
all CIPR recommendations; and 

(7) Performing contract administra-
tion responsibilities related to Cost Ac-
counting Standards administration as 
described in FAR Subparts 30.2 and 
30.6. 

(b) The DCMA insurance/pension spe-
cialist is responsible for— 

(1) Preparing and maintaining the 
schedule of CIPRs to be performed dur-
ing the next 12 months and providing 
the military departments and DCAA a 
copy of the schedule; 

(2) Issuing a technical report on the 
contractor’s insurance/pension plans 
for incorporation into the final CIPR 
report based on an analysis of the con-
tractor’s pension program, insurance 
program, and other related data; 

(3) Leading the team that conducts 
the review. Another individual may 
serve as the team leader when both the 
insurance/pension specialist and the in-
dividual agree. The team leader is re-
sponsible for— 

(i) Maintaining complete documenta-
tion for CIPR reports; 

(ii) To the extent possible, resolving 
discrepancies between audit reports 
and CIPR draft reports prior to releas-
ing the final CIPR report; 

(iii) Preparing and distributing the 
final CIPR report; 

(iv) Providing the final audit report 
and/or the insurance/pension special-
ist’s report as an attachment to the 
CIPR report; and 

(v) Preparing a draft letter for the 
administrative contracting officer’s 
use in notifying the contractor of CIPR 
results; and 

(4) When requested, advising adminis-
trative contracting officers and other 
Government representatives con-
cerning contractor insurance/pension 
matters. 

(c) The DCAA auditor is responsible 
for— 

(1) Participating as a member of the 
CIPR team or serving as the team lead-
er (see paragraph (b)(3) of this section); 

(2) Issuing an audit report for incor-
poration into the final CIPR report 
based on an analysis of the contrac-
tor’s books, accounting records, and 
other related data; and 

(3) Performing contract audit respon-
sibilities related to Cost Accounting 
Standards administration as described 
in FAR Subparts 30.2 and 30.6. 

[63 FR 40375, July 29, 1998, as amended at 65 
FR 52953, Aug. 31, 2000] 

Subpart 242.74—Technical Rep-
resentation at Contractor Fa-
cilities 

242.7400 General. 

(a) Contract administration offices 
(CAOs) are the designated representa-
tives of DoD for the administration of 
contracts (see FAR 42.202 and 42.302). 
DoD activities shall use CAOs to per-
form contract administration service 
functions at or near contractor facili-
ties (see 242.202(a)). 
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(b) Program managers may conclude 
that they need technical representa-
tion in contractor facilities to perform 
non-contract administration service 
(CAS) technical duties and to provide 
liaison, guidance, and assistance on 
systems and programs. In these cases, 
the program manager may assign tech-
nical representatives under the proce-
dures in 242.7401. 

(c) Program managers should care-
fully assess the number of technical 
representatives required to perform the 
non-CAS technical functions so as to 
keep the total assigned in-plant to the 
minimum necessary. 

(d) A technical representative is a 
representative of a DoD program, 
project, or system office performing 
non-CAS technical duties at or near a 
contractor facility. A technical rep-
resentative is not— 

(1) A representative of a contract ad-
ministration or contract audit compo-
nent; or 

(2) A contracting officer’s representa-
tive (COR) (see 201.602). 

[56 FR 36437, July 31, 1999, as amended at 64 
FR 61030, Nov. 9, 1999] 

242.7401 Procedures. 
(a) When the program, project, or 

system manager determines that a 
technical representative is required, 
the manager shall issue a letter of in-
tent to the contract administration of-
fice commander listing the assignment 
location, starting and ending assign-
ment dates, technical duties assigned, 
delegated authority, and support re-
quired from the contract administra-
tion office. Any issues regarding the 
assignment of a technical representa-
tive should be resolved promptly. How-
ever, final decision on the assignment 
remains with the program manager. 
Issues regarding the assignment of 
technical duties which cannot be re-
solved between the program office and 
the defense plant representative office 
will be escalated. 

(b) The program, project, or system 
manager shall furnish the designated 
technical representative a letter of as-
signment of delegated technical duties, 
with copies to the contract administra-
tion office, the contracting officer, and 
contractor, at least 30 days before the 
assignment date (or termination date). 

Any changes to the requirements of the 
assignment letter will be made by a 
new letter of intent and processed in 
accordance with paragraph (a) of this 
section. 

(c) The contract administration of-
fice normally provides the technical 
representative with office space, equip-
ment, supplies, and part-time clerical 
support. The program, project, or sys-
tem manager provides supervision, 
technical direction, administrative 
services (e.g., pay, travel, maintenance 
of personnel records), and, when re-
quired, full-time clerical support. 

(d) The program manager or designee 
and the contract administration office, 
at the local level, shall negotiate a 
memorandum of agreement (MOA) de-
lineating their functional administra-
tive interrelationships, with annual up-
dates as necessary. The agreements 
may be included in an existing MOA, if 
one exists, or as a separate MOA. 

(e) The technical representative shall 
keep the contract administration office 
commander fully informed of matters 
discussed with the contractor. The con-
tract administration office shall also 
keep the technical representative fully 
informed of contractor discussions 
which relate to technical matters with-
in the purview of the technical rep-
resentative’s assigned duties. 

Subpart 242.75—Contractor Ac-
counting Systems and Related 
Controls 

SOURCE: 60 FR 29500, June 5, 1995, unless 
otherwise noted. 

242.7500 Scope of subpart. 

This subpart provides policies and 
procedures applicable to contractor ac-
counting systems and related internal 
controls. 

242.7501 Definition. 

Internal controls means those policies 
and procedures established by con-
tractor management to provide reason-
able assurance that applicable laws and 
regulations are complied with and that 
actual and estimated costs are equi-
tably allocated within the accounting 
system. 
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